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Cash Receipts Posting Types 
When creating a batch of cash receipts, complete the Posting Type field with the option (Cash Receipt Date, Cash Receipt 
Number, Cash/Receivable Account, or Individual Entry Detail Line) for how to post the cash receipts entered within the batch to 
General Ledger and display within the Check Reconciliation option.  Each of the four Posting Types are described below, along with 
samples showing how the cash receipts post to General Ledger and display within the Check Reconciliation option.  See Diagram 
A for a listing of the batch of cash receipts that were entered and posted using each of the four different Posting Types. 

1)  Cash/Receivable Account 
To post one cash entry per cash account (or receivable account, if applicable) using the date entered in the Batch Date field in the 
Batch Options (and disregarding the individual cash receipt dates entered in the batch), select Cash/Receivable Account.  See 
Diagrams B and C. 
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2)  Cash Receipt Date   
To post one cash entry for each different date of the cash receipts within the batch, select Cash Receipt Date.  See Diagrams D and E. 

3)  Individual Entry Detail Line   
To post one cash entry for each different cash receipt detail line within the batch, select Individual Entry Detail Line.  See Diagrams F and G. 
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4)  Cash Receipt Number 
To post one cash entry for each different cash receipt number within the batch, select Cash Receipt Number.  See Diagrams H and I. 
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