Example 3: W2s on Pressure Seal Blank Forms

R LRy W Click the down-arrow button to| %
File Reports PinTo Help select the report format to use.
General Employee\W2s Create ElectronicFile Print W2s N

Report \W2s - Pressure Seal \v
Top Margin 0.25 Copies to Print

Left Margin 0.52 - m—;:‘med With Employee's State, Ctty, or Local 2

oo NoCustom Referenced | Copy B-To Be Fled Wih Enployee's FEDERAL TaxRetum. 1 w—__| Entter the desired number to print
e e = Copy C-For EMPLOYEE'S RECORDS 1 for each copy. In this example,
. \ Copy D-For Employer. I |two Copy 2s, one Copy B, and
Priek swtions tor Enpioyes| | (O Do not select the 4 on a Page one Copy C will print.

Print Last Four Digits of Federal ID @ field for the pressure seal format.

ree Address Formatted with
%nﬂ (@]

The Print Control Number field does not apply to the W2s - Pressure Seal
format; the control number will not print even if this field is selected.

Select All  Un:
[ Emloyee Selection ]
Custc ~ |
Selected  V|EmployeeD AY| N2t AV F® Av| acive v Epplovee | Pay(rowp g| HasRepodable | TaxFoms o) WeblikW2 ¢ gypngip v|  DEPEr
(w] ANDEJUL Anderson | Julia I f Hired HOTLUNCH v m 2 MS
r BAKEFRA Baker Frank V| [Hies ADMIN v 2 r HS
r BELLWAL Bell Walter v I Hired CERTIFIED v v r MS
v BROWDAV Brown David W | |Hires BUS ~ r r HS
r COLLOLI Collins Olivia v ] Hired CERTIFIED v v r ELM
v GREEDAL Green Dale FI Hired CERTIFIED v =) r MS
r GRA Hemandez | Grace ~ Hired CERTIFIED 2 v O ELM
r HUGHMI Hughes Mildred i Hired ADMIN 2 2 r MS
r JACKKAT Kathy Hired CERTIFIED v 2 r ELM
O JOHNWIL Johnson ~_William ¥ Hired ADMIN 2 2 r ADM
r KINGLIN kns _|Select the employees for which to print the W2s. If needed, change the
4 MADEUS Madsen \filters to only display certain employees, such as only those that are Lr’l
active (or inactive) or are defined to receive a paper W2 (not be emailed
or not consented to receive only an electronic W2 via Web Link).
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DALE JOSEPHGREENJR

8675 JACKSONBLVD
SOMEPLACE IA 554390




