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Do not select the 4 on a Page 
field for the pressure seal format. 

Example 3:  W2s on Pressure Seal Blank Forms 

Diagram E 

15 - F 

Click the down-arrow button to 
select the report format to use. 

Select the employees for which to print the W2s.  If needed, change the 
filters to only display certain employees, such as only those that are 
active (or inactive) or are defined to receive a paper W2 (not be emailed 
or not consented to receive only an electronic W2 via Web Link). 

The Print Control Number field does not apply to the W2s - Pressure Seal 
format; the control number will not print even if this field is selected. 

Enter the desired number to print 
for each copy.  In this example, 
two Copy 2s, one Copy B, and 
one Copy C will print. 


